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CENTRAL GOODS & SERVICES TAX COMMISSIONERATEi

arm qd ilq {f5, frqta, E'f flT{' B-frr,' dRqfr, q E. Ra - 731 204 \_ .
NANOoR CHANDIDAs ROAD, slAN, BoLPUR, Dist'BIRBHUM [W.B), PIN- 73

OFFICE ORDER NO. &I /2020

subject: Launch of e-office in office of the commissioner, cGsT Commissionerate, Bolpur

on 18th August, 2020 - reg.

This is tbr intbrmation of all oflicers and statT of the Commissionerate that in

compliance to the directions of the Board, e-Otfice' an electronic application developed by the

National lnfbrmatics centre under the Ministry of Electronics and tnformation Technology (MEIfi),

Govt. of lndia" to carry out our ofllce work elechonically has been launched in OIIice of the

Commissioner, CGST Commissionerate' Bolpur on 18ti August' 2020 The apPlicatioD is designed

with an objective to establish a paperless environment in Covemment offices, increase efficiency'

transparency, efTeativeness, employee convenience and accountability'

2. It is expected that adoption ofeoffice to carry out our oflice work will bring in its waks an

attitudinal shitt and awareness and usher in more etficient, ettective and ransparent inter and inha

government transactions. The process would benefit us and the public in terms of enhanced

transparency, rncreasecl accountability, assured data security and integtity eoffice is expected to be a

huge Eansformation in work culture and ethics within the department'

3. ln view of iaunch ol e-Office, it is directed that:-

l, W.e.t'. today, the Ofiicc of the Commissioner' CGST Commissionerrte' Bolpur shall

move to e-Oftice application and new files shall be opened electronically on the application'

Physical files shall not be oPened without the concurrence ofthe undersigned Legacy files

shall b€ migrated to the application on priority so that they can be used to carry out offic.e

work on the aPPlication.

ii, Training material is available on the application portal for the benefit of the users Leaming

Resources including videos are also available on the website of Punjab NIC

httos:lleotliceoortal.ounjab.eo!.in'. one can refer to these in case ofany dilliculty in using

the application. Further, the 'Central Secretariat Manual on e-Oflice Procedure' issued by the

Depafiment of Administrative Reforms and Public Grievances in the Ministy of Personnel'

PublicGrievancesandPensions,Covt.oflndiamayalsobeseeninthisregard.

4.Difficulty l'aced in tbllowing these orders may brought to the notice ofi

.lnta
u1u Commissioner
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Copy for information to:

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Supdt. Systems/ Computer Cell - For uploading on the website
Notice 8oard.

{c,

The chief com missioner/pr. chief commissioner, centrar Goods & services Tax, Korkata zone.
The commissioner of centrar Goods & services Tax, Korkata-North/ Korkata-south / Howr ah / Hardia /siliSuri /Korkata Audit-r/ Korkata Audit-tt/ Durgapur Audit/Korkata Appear-r/rorkata nppeal-rr /sirie;ri 

'
Appeal Commissionerate.
The Addl. Commissioner of Central Goods & Services Tax, Bolpur Commissionerate.
The Assistant commissioner, p & v/ Audit /Adjudication 7 rawT computer ce, /stat / Anti Evasion/A&R /Recovery Cell, Central Goods & Services Tax, aolpur 

'Commissionerate.

The Deputy/Assistant Commjssioner of Central Goods & Services Iax, Asansol_l / AsansoLll/Bardhaman /Berhampore /pururia /Birbhum /Durgapur-, rrurr.or, ,,lorrgapur-Ir /Bankura Division,Bolpur commissionerat€ for circulation to field fo;mation and"compliance.
The Addl. Director (Admn), NAC|N, Zonal Campus, Kolkata.
supdt. Commissioner,s Cell, Central Goods & Services Tax, Bolpur Commissionerate.
All officers and staff of Bolpur Commissionerate. ... ........ . ...............

Assistant 06'mmissioner (Tech.)


